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The local workforce development area will render a local decision within 30 calendar days of receiving the application.  Pennsylvania’s Department of Labor & Industry will review the locally approved application within 30 calendar days of that date and issue a final determination.  If the application is state approved, the program will be included on the Statewide Eligible Training Provider List that eligible training participants may choose from.  Training providers’ programs may only be included once on the list with an approval process that starts locally.  
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Create Service Application - Page 4 of

Training Location and Contact Details
Reauired Fields are Indicated by *
Service Application Information

Senvice Application ID: 129616

Trai

g Location

P —
oo
stae:

“Zip Code:

“Admissions Office Phone Number:

FinancalOffce Prone Number: |} [ Jee[ |

* We require a contact to be associated with your service application. The existing business folder contacts are listed below. Select one or more.
existing contacts, or click "Create Contact” button {o create a new contact for this service appication.

Contact Details
Select Name Email Phone. ‘Access CodelKeystone ID
u] ‘Ane, Judy cuds tesi@gmailcom (158817488 Mo3TTM
m] Bloom, Theresa cuds tesi@gmailcom (158817401 mhzFGi
5] Bressler, Deb cuds tesi@gmailcom (15)881.7298 m2kaAT
m] Burgess, Robin cuds tesi@gmailcom (158817401 s6WER
5] Condon, Kait cuds tesi@gmailcom (215)881.7400 Z80ziX
m] Fraunteter, Joy cuds tesi@gmailcom (15) 8817487 cRUeg
5] Hopper, Susan cuds tesi@gmailcom (15)881.7410 TNUNA2
m] Ingbrisen, Randy cuds tesi@gmailcom (158817405 aaHEss.
5] Ovens, Jane cuds tesi@gmailcom (15)881.7205 HyiueH
m] Owens, Jane cuds tesi@gmailcom (2158817400 o-JOwens
5] Sears, Kena cuds tesi@gmailcom (158817388 e
O WF, SIT Twenty Five Prv cwos test@gmail.com (215) 8817400 B-LIWFSIT25G
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Create Service Application - Page 5 of 3
Provider Profile
Note: This information may be viewable by participants seeking training

Required Fields are Indicated by *

Service Application Information
‘Service Application ID: 129616
Training Provider Main Location
“Adress Linet: | ]
Adoress Line2: | ]
“oiy: | ]
“stae
zococe [ [ ]
“County:
Profie Information
“Insttuton Type [CotegelUnversty v
Insiuton Coce:
*Description of Training Provider (accreditation 0 characters of 1500
and program offerings/specialities):
Current Trade Master Agreement: Yes.
Current Master Agreements.
Mastor Agreement Number ‘Agreement Start Date Areement End Date Envolment End Date
TARD214 arotote os30201 o61302017
Financial At Avaliabe:
on-Ste Job Piacement Assistance:
(Case Management Senvies Provided
i Care Ofered on Ste:
Assistance in Otainng Chid Care:
Career Counseing Avaiadie:
English As Second Language (ESL) Available:
Evening Courses:
— ‘Americans with Disabilities Act (ADA) compliant Facility: Want to Know More?
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Create Service Application - Page 8 of 3

Upload Service Performance

Service Application Information

Senvice Application ID: 129616

Performance Details

‘You must either indicate that the Course/Program had no reportable exits or you must upload the training and performance information
needed to calculate the Course/Program "Performance Measures.” The Course/Program participants included in the report should have
been scheduled to exit the program between the dates listed below.

Reporting Period: 1112015 to 12/31/2015

[IThe training Course/Program had no reportable exits during the reporting period.

Click on the button below to download an ‘example’ template and instructions for the Course/Program CSV participant file

Example and Instructions for CSV file

In order to upload your Training and Performance data, click the "Browse” button below and find your comma separated values file
(CSsV format). Click open to display the file in the text field. (Note: Upload must be a "Comma Separated Values” text document. MS
Excel, MS Word, Notepad, WordPad, or any other text editor can be used. File must be saved as a " csv" file)

osv e

‘You may also click the "Manual Data Entry” button to enter each row for this Course/Program. A wizard will guide you through the data.
entry of each participant.

Senvice providers may enter aggregate student data for each performance question on the application for each Course/Program
Training providers who use this method wil be required to have the data independently validated by a third party. such as a public
accounting firm, and provide a copy of the report to the LWDA, OR provide a copy of the annual report for Courses/Programs
performance that is sent to training providers’ accrediting agencies. Course/Program applications cannot be approved untilthe report is
received by the LWDA. This report must be forwarded to the LWDA within 30 calendar days of the date the application is submitted into
the Commontwealth Workforce Development System (CWDS).

Created On: 7132017 2:10:08 PM Created By: PROVIDER
Last Updated On: 711312017 2:16:36 PM Updated By: PROVIDER





image10.png
Pennsylva Commonwealth Workforce

{CareerLink T = Logout G, Sitemap | (@) Help () accessiiity

You are logged in 35: SIT TWENTY FIVE PRV B. WF, Penn State University - Abington Text Menu
Home s ~ | Invoices | Purchase Orders | MyProfle ~ | Events -~ | Resources - | MyAccount -
Provider ID: 447 Provider  Penn State Branch/Locaton:  Penn State. Phone Number:  215-881-7400
University - University -
Abington Abington

Performance Instructions for CSV file

Example and Instructions for CSV file

For ‘Excel’ and related ‘spreadsheet’ applications:

[C_SSN__][ CeriificateID ]| WIAWIOAID || CompleteriD || __Scheduled Completion1D ]| _Participation End Date__|
[2msrae_|v I v v J[ii200¢ ]
2| D I3 v Jfirti200¢ ]

To download a CSV fle that you can edit and upload. right click select "Save Target A", and save the file fo your computer.

You must follow the format as shown above.

You can save a file as a Comma Separated Values (CSV) by: Click on File', then click on 'Save As'. In the 'Save as Type’ drop down,
‘make sure the suffix CSV" s selected_Provide a name for the file, then click on 'Save'. Please note the location where the file is saved
50 you can easily locate the file when you need to upload it for the courselprogram

For Excel Users: MS Excel will truncate leading zeros in the SSN column. For instance, 000000001 will be displayed as 1. To
preserve the zeros when editing, select the SSN column, right-click and choose “Format Cells”, and then under the number
tab, select the word "Text".

For Text editors (notepad. S Word) and related software applications:
Create the text file. The firstline contains the field names (or headings). Subsequent lines contain records. Use commas to separate
data and a carriage retur to indicate the end of a row. Remember to include a comma for fields that are missing data.

Enter the participant data in the order indicated in the ‘Table’ above, separated with a comma, followed by a space (example:
123456789, Y, Y. Y, Y, 1/1/2004) with a carriage return at the end of each row.

Save the text file in .CSV format.

You will use the ‘CSV File' and upload to actually transmit the file to the Commonwealth Workforce Development System (CWDS).

MS Word Users: to save as a CSV file, make sure you click Save As, and make sure the Save As type dropdown reads "Plain
Text (tx)":

Flegsne: [omvibaec
e

‘Social Security Number — This field identifies the individual student Social Security Number. This number must be

SsN entered as  nine-digit number with no dashes or spaces.

Credential Identification — This field indicates whether the individual, upon completion of the course or program,
recelved a recognized post-secondary credential from the training provider. I the student received a credential, Y
‘should be entered into this feld.If the student i not e a credential, an N should be entered into this field. A
recognized post-secondary credential, for this purpose, is defined s a degree, diploma, or other certfication.

Credential Identification

WIAWIOA Identification — This field identifies whether a student was receiving Workforce Investment Act
(WIA)Workforce Innovation and Opportunity Act (WIOA) funds. If a student was receiving funds, regardiess of state of
residence, a Y should be entered ino this fied. If the student was not receiving WIAWIOA funds, an N should be.
entered ino this field.

WIAWIOA Identification

‘Completer Identifcation — This field indicates whether the indivicual completed the course or program. If the student
‘Completer Identification  completed the course o program, a Y should be entered info this field. Ifthe student did not complete this program
(withdrew or dropped out), an N shouid be entered info this field

Scheduled Completion  SCheduled Completon ldentfation — Ths fied ndicates i th student was scheduled to complete the course or
Identification program witnin the iGentifed ‘reporting’tme consiraints. (Used to validate the partcipant’ raw data, and if i belongs in
he reporting period or not)

Participation End Date — This field indicates the date that the student exited the course or program. The exit may be due
Participation End Date  to graduation, withdrawal or dropping out. Regardliss of the cause, enter the exit date in this field in the numerical
format of Month, Day, and Year s follows: MMIDDIYYYY.
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Create Service Application - Page 8 of

Service Performance Detai

Enter the service performance details for a specific participant and click the "Add to List” button. Your entry will be added to the

“Participants Service Performance List." You may add as many participants to this list as needed. When finished with your entries
click the "Save and Continue” button, or the "Save and Finish Later” button.

Required Fields are Indicated by *
service Application Information
Service Application ID: 129616
Participants Service Performance List
Select a participant to perform an action
No participants added as part of the service performance.

‘Training and Performance Manual Entry
Reporting Period: 1/1/2015 to 12/3112015

+sovat securty Namoer: [ [ [

“CredentialIdentiication
(Upon completion, did participant receive a recognized post-

secondary credential?)

“WIAWIOA Identfication:

(Was gartcpant receiing Workorce Investment Act o
‘Workforce Innovation and Opportunity Act funding?)

“Complete Ientfication
(Participant completed the course or program)

“Scheduled Completion Identifcation:
(Participant was scheduled to complete course or program within

reporting period identified)

By Submission of this information, | hereby certify that the Training and Performance Information provided
‘above is accurate. | further certify that supporting documentation is available upon request.
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Create Service Application - Page 8 of 9

Service Performance Aggregate Data Entry
Required Fields are Indicated by *

Reporting Period: 1112015 to 1213112015

Service Application Information
Service Application ID: 129616
Performance Measures
Row. Display Results Participants
1 (WIA/WIOA) How many WIA/WIOA participants were served during :l
e Teporing perod? Tisesapisnes he esnoa
2 (WIAWIOA) Number of participants scheduled to complete the :l
Sopicabe rogram
3 (WIA/WIOA) Number of participants who completed the applicable :l
rogram:
4 (WIA/WIOA) Number of participants who completed the applicable
rogram and s It uracbscizea empoyment 1 e nd auarer | —
e et based on wages
5 (WIA/WIOA) Number of participants who completed the applicable
ogram and a1 n uneubaeea empoyment e i cuarar fer | —
Situages
6 (WIA/WIOA) Median quarterly wage of participants who have
Compeld he 9oikabisprogram and ave 2nd cuare ar xt D —
Vages
7 (WIA/WIOA) Number of participants who completed this program :l
and e 2 recoanzed Pos. Seconday redeniat
8 (All) How many WIA/WIOA and Non-WIA/WIOA individuals were :l
Serd cutng e eporing penods T sstabishes he rsano
9 (AN) Number of individuals participating in the applicable program :l
Sehedued  complet e program
10 (AN Numser o nciviuals who compeed e rogram | E—
Al (AN) Number of individuals who completed the applicable program
andare I unsubsiized employmentn e 2nd quare e ot | —
e
2 (ANl) Number of individuals who completed the applicable program
andare I unsubsiized employmentn e 4 quarie e ot | —
Vages
"3 (AN) Median quarterly wage of individuals who have completed the 3| :l
Soplcane progtam and neve 2nd aer a1t xt wages
14 (AN) Number of individuals who completed this program and attained :l
& recoanzes PosSeconoay Cresental

B S——— [—
“Contact Person at s Organizaton:  E—
ot one Nuroor = —

Note: A Hard Copy’ of the aggregate data must be provided to the LWDA for ‘Course/Program’ approval

~<jh| /By Submission of this information,  hereby certfy that the Training and Performance Information provided above is accurate.!
further cerify that supporting documentation is available upon request.
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Create Service Application - Page 3 of

Service Application Review

To complete your service application, click the "Submit Application” button at the bottom of this screen

/Application Review Quick Links
Basic Details

Certification Cateqories

Training Location and Contact Details
Provider Profie

Training Details
‘Senvice Cost Detalls
Performance Measures

Basic Details

Senvice Application ID: 129616
Provider Program Type: ETPL
‘Senvice Category: Training
ETPL Year: 0910112017 - 08/31/2018
Is this a single course or a program of study: Course
Provider Service Code:
Provider Service Tile: Next ETPL Year
Provider Service Description: Next ETPL Year
‘Senvice Submitted Date:
LWDA Submitted To: Allegheny County Workforce Investment Area

I this a Post-Secondary Educational program eligible to receive federal funds under Title
1V of the Higher Education Act of 19657

Is this program an apprentceship? No
“This course/program s available as: Classroom Training

CIP Code: 010106 - Agricultural Business Technology

Occupations: 431011 - Supervisors - Office & Administrative Support
Workers
151151 - COMPUTER USER SUPPORT SPECIALISTS
Program Length - Clock/Contact Hours: 1

Program Length - Wesks: 2
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Selected Services

Service Type.
Training

Service Status

Certification Categories

Certification Category:

‘Training Location and Contact Details

Address Linet
Address Line2:

City:

State:

Zip Code:

County:

Admissions Office Phone Number:
Financial Office Phone Number:
Contact:

Assignea sttt

Provider Profile

Instituion Type:
Institution Code:

Current Trade Master Agreement;

Current Trade Master Agreement Number-

Financial Aid Available:

On-Site Job Placement Assistance:

Case Management Services Provided

Chilg Care Offered on Site:

Assistance in Obtaining Chid Care:

Career Counssiing Available:

English As Second Language (ESL) Available:

Evening Courses:

Americans with Disabilities Act (ADA) compliant Facilty:
‘Written Non-Discrimination Poiiy:

Status Changed Date
071302017

Colleges and Universities — Schools authorized to award
degrees under 24 PA C S. §6505 (relating to power o
confer degrees) other than those schools approved to
‘award specialized associate degrees under §§42.11-42.14
(relating to specialized associate degree programs approval
procedure); Le., includes four-year colleges.

1600 WOODLAND RD

ABINGTON
Pennsyivania
190013918
Montgomery
2158817400

Point of Contact

Name
WF, SIT Twenty Five Prv

CollegelUniversity
PAD40048
No

Yes
Yes

Yes
Yes

Yes
Yes
Yes
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‘Training Details

Program Prerequisites: No Educational Requirements.
Otner:

Preferred Entrance Requirements:
Full Name of Certicate/Degree 2017 ETPL Year

Employment Skill Gain
Employment

Credential Skill Gain

Industry Recognized Certicate/Certifcation

‘Skills and Competencies Taught: 2017 ETPL Year

Senice Aviaiy: EALTNE

Expected Planned Outcomes:

Curriculum Website URL:

|

Service Cost Details
Resident & Non-Resident Rates
Resident Full Time: 1.00
Resident Part Time: 2.00
Non-Resident Full Time: 3.00
Non-Resident Part Time: 4.00
‘Additional Cost Details

Books (est cost): 0.00
Lab Fee(s) (est cost) 0.00
Other-including Equipment, Uniforms, etc. (est.cost): 0.00
Description for any Otner Costs Entered:
Total Service Costs
(Includes Rates and Additional Costs)
‘Total Resident Full Time Cost: 1.00
Total Resident Part Time Cost: 2.00
‘Total Non-Resident Full Time Cost: 3.00
‘Total Non-Resident Part Time Cost: 4.00

|

Performance Measures
‘The training Course/Program did not have any reportable data since no students were scheduled to exit during the reporting period.

Created On: 7132017 2:10:08 PM Created By: PROVIDER
Last Updated On: 711312017 2:20:41 PM Updated By: PROVIDER
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Creste Service Appliction - Page 975
Service Application Review

<. Your request for new services has been submitted successfully for approval.

If you would like to continue submitting applications, please go to the Services menu at the top of the page and click on the ‘Create Service
Applications’ button

/Application Review Quick Links
Basic Detai

Certification Cateqories
Training Location and Contact Details
Provider Profie

Training Details

‘Senvice Cost Detalls

Performance Measures

Basic Details

Senvice Application ID: 129616
Provider Program Type: ETPL
‘Senvice Category: Training
ETPL Year: 0910112017 - 08/31/2018
Is this a single course or a program of study: Course
Provider Service Code:
Provider Service Tile: Next ETPL Year
Provider Service Description: Next ETPL Year
‘Service Submitted Date: 07/13/2017
LWDA Submitted To: Allegheny County Workforce Investment Area

I this a Post-Secondary Educational program eligible to receive federal funds under Title
IV of the Higher Education Act of 19657

Is this program an apprentceship? No
“This course/program s avalable as: Classroom Training

CIP Code: 010106 - Agricultural Business Technology

Occupations: 431011 - Supervisors - Office & Administrative Support
Workers
151151 - COMPUTER USER SUPPORT SPECIALISTS

Program Length - Clock/Contact Hours: 1
Program Length - Wesks: 2
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Selected Services
Service Status
New Request

Service Type
Training

Certification Categories
Certification Category:

g Location and Contact Details

Address Linet
Address Line2:

City:

State:

Zip Code:

County:

Admissions Office Phone Number
Financial Office Phone Number
Contact.

Assigned Staff

Provider Profile

Instituion Type:
Institution Code:

Current Trade Master Agreement;

Current Trade Master Agreement Number

Financial Aid Available:

On-Site Job Placement Assistance:

Case Management Services Provided

Chilg Care Offered on Site:

Assistance in Obtaining Chid Care:

Career Counssiing Available:

English As Second Language (ESL) Available:

Evening Courses:

Americans with Disabilties Act (ADA) compliant Facilty:
‘Written Non-Discrimination Poiiy:

Status Changed Date
071312017

Colleges and Universities — Schools authorized to award
degrees under 24 PA C . §6505 (relating to power to
confer degrees) other than those schools approved to
‘award specialized associate degrees under §§42.11-42.14

(relating to specialized associate degree programs approval
procedure); L., incluges four-year colleges
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Montgomery
2158817400

Point of Contact
Name
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PAD40048
No
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No
Yes
Yes
No

Yes
Yes
Yes




image18.png
Details

Program Prerequisites: No Educational Requirements.
Otner:

Preferred Entrance Requirements:
Full Name of Certiicate/Degree 2017 ETPL Year

Employment Skill Gain

Employment

Credential Skill Gain

Indusiry Recognized Certicate/Certifcation

‘Skills and Competencies Taught: 2017 ETPL Year

Expected Planned Outcomes:

Full Time
Senvice Availabilty: Lot e
Curriculum Website URL:
Service Cost Details
Resident & Non-Resident Rates
Resident Full Time: 1.00
Resident Part Time: 2.00
Non-Resident Full Time: 3.00
Non-Resident Part Time: 4.00
‘Additional Cost Details

Books (est cost): 0.00

Lab Fee(s) (est cost) 0.00

Other-including Equipment, Uniforms, etc. (est.cost): 0.00
Description for any Otner Costs Entered:

Total Service Costs
(Includes Rates and Additional Costs)

‘Total Resident Full Time Cost: 1.00

Total Resident Part Time Cost: 2.00

‘Total Non-Resident Full Time Cost: 3.00

‘Total Non-Resident Part Time Cost 4.00

Performance Measures
‘The training Course/Program did not have any reportable data since no students were scheduled to exit during the reporting period.

Created On: 7132017 2:10:08 PM Created By: PROVIDER
Last Updated On: 711312017 2:32:56 PM Updated By: PROVIDER
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Greate Servce Applcation -Page 1
Select Provider Program Type

Please select a program type and click the "Save and Continue” button to confinue with your service application.
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Reauired Fields are Indicated by *
Basic Details.

“Senvce Category: [Tanng ]
“Service Type: [Training v

O current ETPL Year: (7/1/2016 - 8/31/2017)

ereL v
————li © o £T vor: BT -
1 i  sinlecoure o  program o tcy:

“Provider Service Description: 0 characters of 1500

“LWDA Submitted To: G| [

Is this a Post-Secondary Educational program eligible to receive federal
‘funds under Title IV of the Higher Education Act of 19652

“Is this program an apprenticeship?

[ classroom Training
[ Distance Leaming
[ oniine Training
*CIP Code: Search CIP Codes
*Occupations:
“rogram Lengin - lockCortact ours [ |
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Certification Categories
Reauired Fields are Indicated by *
“Categories

Please select one of the certfcation categories from the list to procesd.

Participation in the ETPL requires training providers to quality under one of the following Certfication Categories or be licensedregistered by the.
Pennsylvania Department of Education State Soard of Private Licensed Schools.

‘You may select only one certifcation category from the list. When you select a category, the reason you select will appear in the "Certication
Category” feld. After you click on "Continue” at the bottom of the page, you will not be abe to change this information. If you have selected the
incorrect “Category” and completed your regisiration, you will need to contact the State at RA-LI-8WFO-CCS@oa.qov to have the reason changed.

O Apprenticeships - Apprenticeship programs approved by the PA State Bureau of Apprenticeship and Training (BAT) and/or programs registered
with the U. S. Department of Labor, BAT.

O Aviation - Schools that provide training or insiruction i flying and are regulated by the Federal Aviation Administration; however, as an example, if
the school chooses o offe training in the field of Aircraft Mechanics, then it must be licensed.

Cosmetology Schools — State Board of Cosmetology, 63 P.S. §512; however, as an example, ifthe school chooses to offer Massage Therapy,
then it must be licensed.

Out-of-state schools — Schools providing educational instruction at institutions within the confines of their particular state and that do not have a
physical presence within Pennsylvania.
(OReal Estate - Schools providing training in the field of real estate — State Real Estate Commission, 63 P.S. §455 402 andior schools providing

training in the field of real estate appraisal - State Real Estate Commission, 63 P.S. §§457.5(2) (training providers wil be required to supply their
license number).

O Hospital Schools - Operated by a hospital licensed under the Health Care Faciiies Act, 36 P.S. §§443.101 - 448.004 and accredited by  regional
or national accreditation agency; educational programs for LPNs, RNs and CRNPs are approved by e State Board of Nursing, 49 PA Code §§21.31-
21.33 and 42 PA Code §21.161
Colleges and Universities — Schools authorized to award degrees under 24 PA C.S. §6505 (relating to power to confer degrees) otner than those
schools approved to award specialized associate degrees under §§42.11-42.14 (relating to specialized associate degree programs approval
procedure); Le., includes four-year colleges.

O PA Schools — Schools operated by the Commonwealth of PA or a poliical subdivision thereof, such as the Department of Education's Stevens
College of Technology, communiy colleges or vocational technical Schools.

O senvice Occupations - Schools/classes providing training in public service of other service occupations. Persons engaged in public service
occupations are limited to amoulance personnel, emergency medical technicians, frefighters, police, school bus drivers, and school crossing guards.
Persons engaged in other service occupations are limited to maid, butlers, and chauffeurs.

‘Community-Based Organizations (CBOS) providing occupational skil training.
(O A school licensediregistered by the Pennsylvania Department of Education State Board of Private Licensed Schools.
O1do not meet any of the certification categories on the list.





